	WAI YIN CHINESE WOMEN SOCIETY

Job Description

Young Person’s Linkworker

Job Title:


Youth Project Linkworker   

Job Ref:


YLW/FAM/0708
Salary:


Project Worker (PW)

£17,154.00 p.a. (Wai Yin pay scale point 19) 

Base:



Wai Yin Chinese Women Society





1st & 2nd Floor





61 Mosley Street





Manchester





M2 3HZ

Report to:


Family Unit Team Leader    

Conditions of Service:
37.5 hours per week





Monday to Thursday (9:30am to 5:30pm), 

Saturday or Sunday (9:30am to 5:30pm), 

20 days annual holidays (pro rata) 

Commencement Date:
As soon as possible after appointed
Contract End Date:
End of March 2009


WAI YIN CHINESE WOMEN SOCIETY

JOB DESCRIPTIONS

Job Title:

Youth Project Linkworker  

Job Grade: 
Project Worker (Wai Yin Pay Scale point 19) 

Reporting to:
Family Unit Team Leader 

Main Duties and Responsibilities

To provide support to Chinese young people who are aged 15 – 25 to maximise their personal potential and to promote positive relationship between young people and their family members.

Project Responsibilities

1. To support the organisation and delivery of appropriate services and activities as directed by your line manager and / or project staff.

2. .To support the line manager / project staff to prepare reports, collect, analyse, store and present data and support the development of marketing materials, service user files etc.

3. To support, assist and encourage service users to achieve their goals. 

4. To maintain accurate records of group work or Project activities.

5. To work closely with other Projects to ensure that work is not duplicated unnecessarily.

6. To maintain records and collect/collate statistics for monitoring and evaluation as required by grant aiding bodies.

7. To plan and develop marketing and promotion activities to promote your own Project/Business Unit.

8. To work with your line manager to ensure your allocated budget for your project is balanced and financially in good situation at all times.  

Centre Responsibilities

1. To participate in the creation of a warm, welcoming, comfortable safe and accessible environment for service users at Wai Yin.

2. To participate in Centre meetings, where information is shared and exchanged. To ensure that relevant information about your Project is given to other staff and volunteers at Wai Yin.

3. To contribute to the development and implementation of Centre policies and procedures.

4. To adhere to Wai Yin’s Confidentiality and Equal Opportunity policies.

5. To contribute to the provision of a safe and healthy environment, ensuring that the legal requirements of health and safety are complied with.

6. To act as an ambassador for Wai Yin as an agency and the Chinese community in general. 

7. To participate in Centre working groups e.g. Health and Safety, Quality Mark, Promotion etc.

8. To participate in Centre activities, such as festivities, conferences, job fairs etc.

9. To promote pride in being Chinese in Britain and to support minority groups, challenging racist or discriminatory ideas and practice within Wai Yin itself and (where possible) outside agencies.

Roles and Responsibilities specific to this post

The specific roles and responsibilities of this post are basically in compliance with ‘Every Child Matters’ (ECM) main objectives and this is the requirement of the Children’s Commissioning Unit of Manchester. The objectives of ECM are: Stay Safe; Be Healthy; Making a Positive Contribution; Enjoy and Achieve; and Achieve economic well-being.  

1. To establish contact with, and build relationships with Chinese young people.

2. To provide information, advice and guidance support to Chinese young people.

3. To work with the Family Unit to reach out to isolated Chinese families and Chinese young people in Manchester.

4. To provide appropriate services and activities to young people who are aged 15 to 25 and Chinese origin.  The activities and services are in compliance with the consultation with the young people.  This will include organising outdoor activities, such as outward bound, day trips, regular interest base activities, i.e. singing club, drama club, etc.. to ensure Chinese young people and children are to be socially and mentally healthy.
5. To form a Youth Committee and to conduct regular consultation meetings with young people who are mainly Chinese origin.

6. To work with the Family Unit to recruit volunteers to support the implementation of activities.

7. To produce bi-monthly newsletter to promote the services of the Youth Project to members and public.

8. To organise and provide one to one tutorial sessions to young people.  This will include forming a Homework club to support young people’s academic development.

9. To work with the Family Unit to organise family days out for the young people.
10. To deliver caseworks to Chinese young people.  Signpost casework when necessary.  A good casework record and regular case review is essential.  
11. To assist the Family Learning Project to deliver Parenting Course to Chinese families and to recruit parents for the course.

12. To organise workshops and activities to promote good health and good relationship with family members.

13. To organise educational and vocational talks to young people in consultation with them.

Professional Development and Training

1. To behave in a professional and appropriate manner at all times

2. To attend relevant training as required by Wai Yin’s Business Plan. To take responsibility for own professional development in consultation with the line manager

3. To maintain and develop appropriate Information Technology skills

This job description is a guide to the main duties and responsibilities of this post. It may be subject to amendment as a result of consultation and agreement between the post-holder and their line manage as well as objectives set by funding bodies.
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